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NMPABUJTA OBEMEHA NMOAJAPKAMI
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yupexeHun getckom cagy Ne 385 «Ckaska»

r. ExatepuHbypr



1 O6uye NoNoXeHus

1.1. MNpaBuna obmMeHa [ef0BbIMU MOJapKaMyW W 3HaKamy [efoBOro rocTenpuMMcTBa B
MyHWUMNaIbLHOM BGHOLXKETHOM [OLIKO/bHOM 06pa3oBaTe/ibHOM yupexaeHnn geTckom cagy Ne 385
«Ckaska» (ganee - YupexgeHue) (ganee - MNMpasuna) paspaboTaHbl B COOTBETCTBUM C MOSIOXKEHMSMA
KoHcTuTyumn Poccuiickoli depepauumn, depepanbHOro 3akoHa ot 25.12.2008 Ne 273-d3 O
NPOTUBOAENACTBUM KOPPYNLUM» U NPUHATBIMU B COOTBETCTBUMN C HAMM UHBIMU 3aKOHOAATE/NbHLIMU 1
NOKa/IbHbIMW aKTaMu.

1.2. MpaBuna onpefenstoT efuHble A1 BCeX PabOTHUKOB YUpexaeHus TpeboBaHWUs K
[ApEHNIO Y NPUHATUIO [e/10BbIX MOAAPKOB.

1.3. YupexzeHve NoaaepXmBaeT KOPNOpaTUBHYHO Ky/nbTypy, B KOTOPOIi Aen0Bble NOAapKu,
KOPropaTuBHOe TrOCTENPUUMCTBO W MPeLCTaBuUTe/IbCKME MEpOMnpuUATUS PaccMaTpuBatoTCs TOMbKO
KaK WHCTPYMEHT [/ YCTaHOBMEHUA W NOAAEpPXKaHWs [eN0oBbiX OTHOLIEHWA W Kak MposiBfieHne
06LLENPUHATON BEX/IMBOCTU B XO4e AeATeIbHOCTU YUpexeHus.

14. YupexjeHne WCXOAUT M3  TOro, YTO [JONTOBPEMEHHbIE [e/10Bble  OTHOLUEHWA
OCHOBbIBAOTCH Ha [OBEPUM N B3aUMHOM YBaXKeHUW. OTHOLLEHUA, NMPW KOTOPbIX HAPYLLAETCA 3aKOH U
NPUHLMMbI JEN0BOIA 3TUKW, BPEAT penyTauum YupexaeHus n 4eCTHOMY MMEHU ero paboTHUKOB, ¥
He MoryT o06ecrneunTb YCTOMYMBOE [ONTOBPEMEHHOE pa3BuTMe YupexzaeHus. Takoro poga
OTHOLLEHMA He MOTYT ObITb NMPUYEMEMbI B NMPaKTUKe paboTbl YupexaeHus.

1.5. fleiictBue TlpaBun  pacrnpocTpaHseTcsl Ha BCeX pPabOTHWKOB YUpexAeHusi, BHE
3aBMCUMOCTU OT YPOBHS 3aHUMAEMOW JO/HKHOCTU.

1.6. JaHHble MpaBuna npecnegyert cregytoLye Lem:

- obecneyeHne egMHO0OPa3HOr0 MOHUMAHWA PO M MecTa [efoBbIX NOAAPKOB, [AEe/I0BOro
rocTenpuMMCTBa, NPeACTaBUTENLCKUX MEPONPUSATUIA B 1€N0BOIA NPAKTUKE YUpexKieHNs;

- OCYLLECTB/MIEHWE  YNPaBfieHYEeCKOW U XO3AWCTBEHHOW  AeATENIbHOCTU  YupexaeHus
MCKNIOUYNTENIbHO HA OCHOBE Haf/1eXallMx HOPM W MpaBus [efloBOro NnoBeAeHns, 6asvpyrowwmnxca Ha
NPUHLMNAX KayecTBa MPefoCTaB/eHMA YCNYr, 3aluTbl KOHKYPEHUMW, HefonyLLeHUs KOH(ANKTa
NHTEpecos;

- onpefieneHne efuHbIX AN BCEX PabOTHMKOB YUpexaeHusi TpeboBaHU K AapeHuto u
NPUHATUIO JE/10BbIX MOLAPKOB, K OpraHn3aumnmn 1 yqyacTuio B NPeACTaBUTEIbCKUX MEPONpPUATUSAX;

- MUHUMW3MPOBAHWE PUCKOB, CBA3aHHbIX C BO3MOXHbLIM 3710ynoTpebneHnemM B 06/1acTut
nofapKoB, NPeACTaBUTENbCKUX MeponpuaTuii. Hanbosee cepbe3HbIMU M3 TaKUX PUCKOB ABNSIOTCS
OMacHoCcTb MoAKyna W B3ATOYHWYECTBO, HECrnpaBed/IMBOCTb MO OTHOLUEHUIO K KOHTpareHTtam,
NMPOTEKLNOHN3M BHYTPU YUpeXxXeHus.

2. Tpe6oBaHUs, NPeAbABASEMbIE K A€M0BbIM NOAApKaM M 3HaKaM A4e/l0BOr0 rocTenpumnMCcTBa

2.1. PabOTHUKM YupexfieHnss MOryT nosyyaTb [enoBble MOAapKu, 3HaKu [enoBoro
rOCTENPUUMCTBA TO/IbKO Ha OPULMAIBHBIX MEPONPUATUAX, NMPY YCNOBMMW, YTO 3TO HE NPOTUBOPEYUT
Tpe6oBaHUAM aHTUKOPPYMNLMOHHOIO 3aKOHOAATENbCTBA W HACTOALLMM Mpasunam.

2.2. MNopapku 1 ycnyru, npuHMMaemMble UK NPeaocTaBiseMble YUpexaeHem, nepegatotca
1 NPUHUMAIOTCA TONBLKO OT UMEHW YUpexKAeHNs B LiefloM, a He Kak NoAapok Waun nepejaya ero ot
OTAeNbHOro PaboTHUKA.

2.3. [lenosble MoAapKu, KOTOPble PabOTHUKU OT WMEHW YUpexxaeHus MOryT rnepefasaTb
JPYruM MuaM unm NpUHUMAaThb OT APYrUX NL, B CBA3W CO CBOEI TPYLOBON AeATENbHOCTbIO, a TaKkxXe
npefcTaBUTENbCKME pacxXoAbl Ha 4enoBoe rocTenpuMMCTBO [O/MKHbI COOTBETCTBOBATL CleAYHOLLUM
KpUTEPUAM:

- 6bITb NPAMO CBA3aHbl C YCTaBHbIMU LEenaMy AeATeNbHOCTU  YupexfeHus, nnéo c
namsTHbIMW fataMu, 0buneamm, obLeHalMoHa bHbIMU NpasfHUKamMy, UHBIMKU COBLITUAMMU;

- ObITb pa3yMHO 0OOCHOBAHHbLIMU, COPA3MEPHbLIMU U He ABMATLCS NPeAMeTaMU POCKOLLIN;



- He NpeACTaBNATL COBOM CKPbITOE BO3HArpaXkeHue 3a ycnyry, feicTaune unmn 6esgenctave,
MONyCTUTENILCTBO WM MOKPOBWUTENLCTBO, MNPEAOCTaBAEHWE NPaB WAN MPUHATUME OMpefeNneHHbIX
peLleHnii, Nnbo MOMbITKY OKasaTb BAUSHME Ha NOy4vaTens C WHOW He3aKOHHOW WM HE3TWUYHON
Lienbto;

- He co3faeaTb 15 nonyyatens 06a3aTenbCTBa, CBA3AHHbIE C ero CNy>XeOHbIM MOMOXEHNE
NN UCMNOMHEHNEM CNYXXEBHbIX (AOMKHOCTHBIX) 00513aHHOCTEN;

- He co3[aBaTb penyTauyvoOHHOro pucka 414 4eN0BOro MMuapKa YupexaeHus, paboTHUKOB U
WHbIX NWUL, B C/ly4ae packpbiTUS WH(MOPMaLMM O COBepLUEHHbIX MoJapKax W MOHEeCeHHbIX
NpeAcTaBUTENIbCKUX pacxomax;

- He MPOTMBOPEUUTL MPUHLMNAM M TPeBOBaHUAM aHTUKOPPYMNLMOHHOIO 3aKOHOAATe/bCTBa
Poccuiickoii depepaunn, «AHTUKOPPYNLUOHHOW nonntukyn MBAOY», «[M0NOXEHNO O HOpMax
NpogecCUOHaIbHOM  3TUKU  paboTHUKOB MBAOY» W 06LWenpuHATLIM  HOpMaMm  Mopanu  ©
HPABCTBEHHOCTMW.

2.4. [lenoBble nofapku, B TOM YWC/e B BUAE OKa3aHUsA YCyr, 3HaKOB 0CO60ro BHUMaHUSA U
yyacTus B pasB/ieKaTeNlbHbIX Y aHaIOrMYHbBIX MEPOMNPUATUAX He AO/IXKHbI CTaBUTb MPUHUMAIOLLYHO
CTOPOHY B 3aBWCMMOE MO/IOXKEHUE, MPUBOAUTb K BO3HWKHOBEHWIO KaKUX-IMO0 BCTPEUHbIX
0693aTefIbCTB CO CTOPOHbI MOJlyyaTens AW OKasblBaTb BAWAHWE HA OOBLEKTUBHOCTb €ro AefoBbIX
CY>XAEHWUIA 1 peLLEeHwia.

2.5. CTOMMOCTb U NepUOANYHOCTb AapeHuns 1 NoslyYeHus AenoBbIX NogapkoB U/Wnn yyactus
B MPEACTaBUTE/IbCKMX MEPOMNpPUATUAX OLHOTO0 W TOrO XXe TPEeTbero Nvua LO/MKHbI OMpefensTbes
[enoBoii HeOBXOANMOCTBIO U BbITb Pa3yMHbLIMM.

2.6. B Ka4yecTBe MOAApKOB PabOTHMKM YUpexaeHus AO/MKHbI CTPEMUTLCA UCNO/b30BaTh B
MaKCUMaJIbHO [I0MYCTUMOM KO/IMYECTBE ClydaeB CYBEHWPbI, MPegMeTbl U U3AeNnsd, UMetoLime
CUMBOJIVKY YUpexaeHus.

2.7. Tlofapkv 1 ycnyru He AO/IXHbI CTaBUTb NMOA COMHEHWE UMUK UK AEN0BYIO PenyTaumio
YupexaeHus unm ero paboTHUKOB.

3. MpaBa 1 0653aHHOCTN PabOTHUKOB YUpexAeHus npu obMeHe Aen0oBbIMU MOfapKamn u
3HaKaMy [eN0BOro rocTenpuMMcTBa

3.1. PaBOTHMKW, NPeACTaBss UHTEPECH! YUpexaeHUs Unu fIeiicTBYS OT ero UMeHM, A0/MKHbI
co6ogaTh rpaHuLbl 4OMYCTMMOrO MOBEAEHWS MpyU 0GMeHe AenOBbIMM NMOAapKaMy W NPOSIBNEHUN
[eN0BOro rocTenpumuMcTBa.

3.2. PaBOTHMKMN YupexaeHus BripaBe JapuTb TPETbUM AMLAM W MOAyYaTb OT HUX AENOBble
MOZAPKU, OPraHN30BbIBaTbL U YYacTBOBATb B MPEACTABUTEILCKUX MEPOMPUATUSIX, ECAIU 3TO 3aKOHHO,
3TVUYHO U [eNIaeTCs UCK/IOUMTENBHO B AENOBbIX LIENSIX, ONPeAeneHHbIX HacTosAWwmMM Mpasunamm.

3.3. Mpu NoBbIX COMHEHWSIX B MPABOMEPHOCTU WM 3TUYHOCTW CBOWX [eCTBUIA paboTHUKM
YupexnaeHuss  00s3aHbl  MOCTaBUTb B W3BECTHOCTb  3aBEAYIOLIEr0  YUpexieHus U
MPOKOHCYbTUPOBATLCSA C HAM, MPEX[E YeM AapUTh UM NOMAyYaTb NOAAPKK, YYACTBOBATL B TEX MW
VHbIX NPeACTaBUTENbCKIUX MEPONPUATUSIX.

3.4. Mpu nosyyeHUn [eN0BOr0 Nogapka UM 3HaKOB AeN0BOro FoCTeNpPUUMCTBA PaboTHUKM
YupexaeHust 06s3aHbl  MPUHUMATL Mepbl MO  HEAOMYLUEHWIO BO3MOXHOCTU  BO3HUKHOBEHUS
KOH(IMKTa MHTEPECOB.

3.5. PaGOTHVKM YupexzeHusi He BMpaBe UCMOMb30BaTh CMYXXEGHOE MOSIOXKEHUE B JINUHbIX
Liensix, BKOUash UCMO/b30BaHUE MMYLLLECTBA YUPEX/EHNs, B TOM YiChe:

- ANA NONMyYeHUs NoAapKOB, BO3HArPKAEHNS U MHBIX BbIFOA 415 CEBS IMUHO W APYTUX UL, B
0OMEH Ha OKasaHWe YUpeXAeHWeM Kakux-mbo YCIyr, OCYLLECTBIEHUS NNGO HEOCYLLECTB/IEHNS
onpefeneHHbIX AeACTBWIA, nepesaus WH(MOPMALMKM, COCTaBAIOLLEH CNYXeGHYH, KOMMEpUECKYHo
UMW UHYH0 OXPaHAEMYIO 3aKOHOM TaliHy;

- N NonyyYeHUs NOJAPKOB, BO3HArPaXKAEHWS U WHbIX BbIrog A4S IMYHO U APYTUX NuL, B
npoLecce BefeHUs Aen YUpexaeHus, B TOM YMC/e, Kak [0, Tak U Mocie NpoBeAeHUst NeperoBopoB



0 3aK/HYEHNN TPaXLAHCKO-MPaBOBbIX 4Or0BOPOB U UHbLIX CAESOK.

3.6. PaboTHMKaM YupexKaeHus He peKOMeHAYeTcA NPUHMMaTb Wan nepefapueath Nogapku
Nn6o ycnyru B Nt060M Bufe OT TPeTbUX KL, B KayecTBe 61arofapHOCTV 3a COBEPLUEHHYHO YCyry
WNW [aHHbIli COBET.

3.7. He gonyckaeTcs nepegasatb M NPUHUMATL NOAAPKM OT YUpexaeHus, ero paboTHUKOB K
NpeAcTaBUTENe B BUAE AEHEXHbIX CPEACTB, KakK HaNMYHbIX, TaK U GE3HaIMYHBIX, HE3aBUCUMO OT
Ba/IHOTbI, @ TAKKe B (HOPMeE aKLMiA, ONLMOHOB MU MHbIX MKBUAHBIX LEHHbIX GyMar.

3.8. PabOTHUKN  YupexaeHUs [O/DKHbl 0KasblBaTbCA OT  MPESSIOKEHUA, MNONYyYeHUs
nofapKoB, onfaTbl MX PacxogoB W T.M., KOrAa NofobHble AeNCTBMA MOrYT NOBAMATL WM CO34aTb
BMeyaT/ieHne O BAUSHWM Ha WMCXO[, CLENKW, pe3ynbTal MpoBeAeHWUs TOPros, Ha MpUHMMaeMble
YupexaeHneM peLleHms u T.4.

3.9. PaboTHUKM YupexaeHns He nNpueMatoT Koppynuuu. [logapku He [OMKHbI 6bITb
MCNoMb30BaHbl 415 Aa4n/MONyYeHNUs B3ATOK UK KOPPYNLUMM B NO6LIX ee NPOSBAEHUSX.

3.10. Pab0OTHUK YupexaeHus He BhpaBe mpegnaraTb TPeTbUM avuUaM WM NPUHMMAETbL OT
TaKOBbIX NMOAAPKK, BbINAATbl, KOMMEHCALMN 1 T.M. CTOMMOCTbIO cBbile 3000 (Tpex Thicay) py6nei
WN He COBMECTMMbIE C 3aKOHHOW MPaKTUKOA [eN0oBbIX OTHOLEHUIA. Ecnn paboTHMKY YupexaeHus
npegnaratotca nofobHble NOAapKW WK AeHbrM, OH 06f3aH HeMenJileHHO 06 3TOM 3aBefytoLlemy
YupexaeHus.

3.11. PaboTHUK YupexaeHus, KOTOPOMY MpPW BbIMO/HEHWN AO/MKHOCTHLIX 0643aHHOCTel
npegnaraoTcsa MoJapkKM WAW WHOE BO3HArpaXkKAeHue Kak B MPAMOM, TaK WU B KOCBEHHOM BWAe,
KOTOPbIE CMOCOBHbLI NOBAMATL Ha NOArOTaBAMBAEMbIE M/UAW NPUHUMAEMbIE UM PELLEHNS NN OKa3aTb
BIMSIHWE Ha ero [eicTBue/6e3aeiicTBIE, AOMKEH:

- 0TKa3aTbCA OT HMX W HeMeA/IeHHO YBeJOMWUTb 3aBeflylOLIEro YupexpieHus o dakre
npegIoXeHns nogapka (Bo3HarpaxaeHus);

- 0 BO3MOXHOCTU WCKAKUNTL JaSibHelilune KOHTaKTbl C /IMLOM, MPeAnoXMBLUMM MOAapoK
Wn BO3HArpaXxieHne, eciv TONbKO 3TO He CBA3aHO CO CNY>KEGHON HEOOXOAMMOCTLIO;

- B CNy4ae, eCnv NOAapOoK WM BO3HArpaxeHue He NpeAcTaBnseTcsl BO3MOXHbIM OTK/IOHUTb
WAM BO3BPaATUTb, MNepedaTb ero C COOTBETCTBYHOLUEN CNyXe6HOM 3anuckolm Ansa npUHATMA
COOTBETCTBYIOLMX Mep 3aBedytolleMy YUupexieHus U Npoao/mkuTb paboTy B YCTaHOB/IEHHOM B
YupexaeHun nopsifke Hag BONPOCOM, C KOTOPbIM 6bl1 CBA3aH NOAAPOK WM BO3HArpaXKaeHMe.

3.12. B cny4yae BO3HUKHOBEHUA KOH(/IMKTA UHTEPECOB WM BO3MOXXHOCTU BO3HWKHOBEHUA
KOH(/IMKTa MHTEPECOB MPW NOMYYeHUW [4eNoBOro nojapka wiv 3HakoB [e/I0BOr0 rocTENnpUUMCTBA
paboTHUK YupexaeHus 0653aH B NUCbMEHHON (hopme YBeAOMUTb 06 3TOM OAHO M3 AOMKHOCTHbIX
AL, OTBETCTBEHHbLIX 3a NPOTWBOAENCTBYE KOppYMLMM, B COOTBETCTBUM C NPOLIEAYPO PacKpbITus
KOH(/IMKTa UHTEPECOB, YTBEPXKAEHHON «AHTUKOPPYNLMOHHOW NoauTuku MbAOY ».

3.13. PaboTHMKaM YupexxaeHns 3anpeLLaercs:

- CamMOCTOATE/NbHO MPUHUMATb NPESIOKEHNA OT OpraHn3aumii Unm TPeTbUX NNL, 0 BPYUEHNUN
[enoBbIX NOAapPKoB 1 06 OKa3aHWM 3HaKOB Jen0BOro rocTenpuUMCTBa,;

- NpYHUMAaTL Ge3 CornacoBaHWs C 3aBefyHOLWUM YupexKaeHus AenoBble NOAapKM U 3Haku
[enoBoro rocTenpuUUMCTBA B XOe NPOBeAeHUA AeN0BbIX NeperoBopos, NPU 3aK/oYeHnn JOroBOPOB,
a TaKXXe B MHbIX CNy4asx, Koraa nofobHble AeACTBMA MOTYT NOBAMATL UK CO34aTb BneyaT/ieHne 06
NX BAIMSIHAW HA MPUHUMaEMble PeLleHus;

- NPYHUMATL [enoBble NOAAPKM W 3HaKW [e/I0OBOr0 rocTenpuUMMCTBa B XOfe NpoBeAeHus
TOProB 1 BO BPeMsl NPAMbIX MEPEroBOPOB NPU 3aKH0YeHUN J0roBopoB (KOHTPAKTOB);

- MpocuTb, TpeboBaTb, BbIHYXAaTb OpraHu3auuM WM TPeTbUX NuL, JapuTb UM B0 UX
POACTBEHHUKAM [e10Bble NMOAAPKUN W/MN OKa3blBaTb B UX MOJb3Y 3HAKM LeI0BOr0 roCTenpuUMCTBa;

- MPUHMUMATb NOAAPKY B BUAE HANNYHBIX, 6e3HANIMYHBIX LEHEXHbIX CPEACTB, LieHHbIX ByMmar,
[JparoLeHHbIX MeTassoB.

3.14. YupexpieHne MOXET nNPUHATL pelleHne 06 YyyacTum B 61aroTBOPUTESbHBIX
MEpPOMpPUATUAX, HaMPaB/EHHbIX Ha CO34aHMe 1 YNpoYeHe UMUAXa YupexaeHus. MNpu aToM nnaH v
6I0PKET yHacTus B AaHHbIX MEPONPUATUSAX YTBEPXKAAETCA 3aBefYIOLNM YUpexK aeHus.



3.15. B cny4ae 0CyLLECTBEHNS CMOHCOPCKMX, 61aroTBOPMTENbHBIX NPOrpamMmmM YupexaeHue
[LO/MKHO NpeLBapuTeNnbHO YAOCTOBEPUTLCA, UTO NPeLoCTaB/fseMan YupeXkaeHnem noMoLs He 6yaet
MCMONb30BaHa B KOPPYMUMOHHBIX LensX UAM MHbIM He3aKOHHbLIM MyTeM.

3.16. Mpy B3aMMOAEACTBMM C fMUAMK, 3aHUMAKOLLMMK  JO/MHKHOCTU  MYHWULMMANbHOM
Cny6bl, cnegyeT pyKOBOACTBOBATLCS HOPMaMM, PEryMPYHOWUMN 3TUYECKME HOPMbI 1 NpaBuia
CNy>keGHOro noBeAeHws.

3.17. HeuncnonHeHne HactoAwwmx lMpaBun MOXKET CTaTb OCHOBAaHWEM [ANA MPUMEHEHUS K
paboTHWKY Mep AWUCUMMAUHAPHOrO, aAMUHUCTPATMBHOIO, YrO/I0BHOMO U rpaXAaHCKo-NpaBoBOro
XapakTepa B COOTBETCTBUM C AEACTBYHOLLMM 3aKOHOAATE/TbCTBOM.

4. O6nacTb NPUMeHeHMA

4.1. Hactosawwme [pasuna nognexar MPUMEHEHUIO BHE 3aBMCMMOCTM OT TOr0, Kakum
06pa3om nepegaroTcs AeoBble NOAAPKM M 3HaKW [eN0BOro rocTenpuUMCTBa: HanpsMyto Uan vepes
MOCPeAHMNKOB.

4.2. Hactoswwe MpaBuna SBAatoTcA 065a3aTeNlbHbIMU ANS BCeX pabOTHUKOB YUpexaeHWs B
nepuog paboTbl B YUpexaeHuu.



